
 
 
 
 
 
 
 
 
 
 

 
 

 
 
 
 
 
 
 
 
 
 

 
 
 

COAST Job Application Pack 
 

Executive Director  

THE COMMUNITY OF ARRAN SEABED TRUST (COAST) is a Company Limited by Guarantee 
Registered Company No SC299917 at Companies House Edinburgh. 

A Charity Registered in Scotland SC042088 
www.arrancoast.com 

 
 

Nature of Scotland Award Winners 2014 
Goldman Environmental Prize 2015 

Spirit of the Community Environment Winners 2017 
United Nations Biological Diversity ‘Outstanding Example’ 2021 

http://www.arrancoast.com/
http://www.rspb.org.uk/whatwedo/scotland/natureofscotland/previous/2014-winners-and-finalists.aspx
http://www.goldmanprize.org/recipient/howard-wood/


JOB ADVERT 

Executive Director  

A key conservation position on one of Scotland’s most beautiful islands. 

Based on the Isle of Arran, COAST is a multi-award-winning marine conservation group restoring the health and 
diversity of Arran’s inshore waters. Embedded in and driven by our island community we established Scotland's first 
and only community-led No Take Zone in 2008 and the South Arran Marine Protected Area in 2016. 
 
This is a wonderful opportunity to align your skills and life style leading an internationally acclaimed conservation 
group. We are looking for an experienced, dynamic and effective person, able to manage and provide leadership to 
assist the organisation meet its wider ambitions. You will be supporting a friendly and well-qualified small staff team, 
working across diverse stakeholder groups including volunteers and our local community constituency. You will be 
acting as a public spokesperson for the organisation and able to oversee project development and implementation. A 
background in marine conservation is not essential, although a passion for the marine environment is.  
 
 
The job  
The Executive Director will work closely with the Board, staff, volunteers and external partners to deliver our ambitious 
programme. Managing COAST’s daily operations, while overseeing our finances, staff team and the development of 
COAST’s Discovery Centre, you will have the overall aim of conserving and recovering Arran’s unique marine 
environment. 
 
The person 
The successful candidate will have extensive managerial experience and preferably demonstrated experience of 
successfully running a community-based environmental organisation. You will have a good understanding of the 
environmental issues facing Scotland and the UK, within the terrestrial or marine context. You will be a motivated and 
pro-active person that has the ability to think on their feet whilst being highly organised. The candidate is expected to 
show excellent management and people skills and have a desire to become part of our island community. You will 
have excellent IT, presentation and social media skills.  
 
 
To apply 
To apply, a full CV with a covering letter detailing how you meet our requirements should be sent by email to Andrew 
Binnie at recruitment@arrancoast.com by the 15th of November. Online interviews are likely to be held the week 
commencing the 22nd of November. If you would like to discuss this position with us informally please email us at the 
same address. 
  
  



JOB DESCRIPTION 

 
JOB TITLE:  Executive Director (Community of Arran Seabed Trust) 
SALARY:  Range £30,000 to £35,000 dependent on experience  
REPORTS TO:  Board of Trustees  
STAFF:  Responsible for overall management of staff and volunteer team  
CONTRACT:  Initially 1 year, with potential to become permanent 
LOCATION:  Lamlash, Isle of Arran  
 

Main responsibilities 

• To lead and inspire COAST’s staff and volunteer team  
• To deliver COAST’s strategy and mission as set by the Board  
• To oversee the management and development of the COAST Discovery Centre 

Specific objectives  

1. Ensure that COAST’s work is focused on delivering our vision for healthy and productive seas around Arran 
and the Clyde by realising the full potential of the environmental, economic and social benefits of a well-
managed South Arran Marine Protected Area and sustainably managed Arran waters. 

2. Manage and support the staff team to deliver our strategic plan, objectives and operational plan.   
3. Develop, with staff input, an annual operational plan for Board approval. 
4. Make recommendations to the Board as necessary to ensure the effective running of the organisation and 

any working groups.  
5. Ensure the long-term financial viability of COAST. Oversee revenue and capital fundraising in line with agreed 

financial requirements and operational targets and ensure funding needs are met. Diversify income streams 
and maximise potential earnings from merchandise and donations. 

6. Work with staff and external consultants as required to develop COAST’s Discovery Centre. 
7. Manage recruitment of COAST staff, contractors and volunteers in consultation with section heads as 

appropriate.  
8. Maintain an open, productive and positive relationship between staff, board, advisory panel, local 

volunteers and the island community.   
9. Oversee effective COAST campaigns, communications, research and outreach initiatives. 
10. Help maintain and develop COAST’s network of professional, academic and business contacts and 

partnerships on and off the island.  
11. Represent COAST at regional and national meetings and conferences as required.  
12. Any other tasks falling within scope of this position. 

 

QUALIFICATIONS, KNOWLEDGE AND EXPERIENCE 

Essential: 

• A tertiary level qualification in a relevant discipline and/or extensive practical experience and knowledge in 
the fields of environmental management, business or tourism. 

• Understanding of environmental issues and current environmental policy (Scotland/UK) within the marine or 
terrestrial context. 

• Demonstrable commitment to conserving and restoring the environment. 
• Proven track-record in organisational, staff and project management preferably with experience in a similar 

community-based organisation or environmental NGO. 
• Budgeting, fundraising and financial management experience.  
• Business acumen and the ability to recognise and build on sustainable development opportunities.  



• Experience in community engagement. 
• Experience of working with broadcast, print and social media and with journalists. 
• Competent user of software packages and social media. 
• Excellent written and oral communication skills and the ability to represent COAST in person and via 

broadcast, print and social media. 
• An adaptable self-starter able to enthuse and motivate staff, volunteers, Board members and the wider 

community. 
• Understanding and awareness of health and safety issues. 
 

Desirable: 

• First Aid Certificate.  
• Full, preferably clean, driving licence.  
• Practical experience of conservation campaigning and in leading public consultations. 
• Knowledge of power or sailing boats. 
• Knowledge of the Scottish fishing industry.  
• Coordination of research projects in liaison with academic institutions and the ability to maintain strong 

relationships with Universities. 
• Experience of visitor centre (or similar) development and management.  
• Track record in social enterprise and/or business and retail development. 
• Experience in writing responses to public consultation papers. 

 
 
TERMS OF EMPLOYMENT 

Outline details of the terms of employment are set out below: 
 

• Contract Type. 12 month contract, with the intention to extend dependent on performance and funding 
opportunities. 

• Notice Period. One month written notice period by employer or employee. 
• Annual Leave. 20 days holiday plus 6 flexible public and 4 set public holidays per calendar year. 
• Hours of Work. 37.5 hours per week; this may include some weekends and evenings.  
• Workplace Pension Scheme. Enrolment in a third party workplace pension scheme. 
• Location. Lamlash, COAST office, Isle of Arran; with travel to meetings and conferences on COAST business as 

required. 
• Reporting. A regular progress report will be prepared for the Board. 
• Training. Training will be provided as appropriate to the position.  
• Appraisals. An annual professional development appraisal will be undertaken. 
• Expenses. Approved expenses will be reimbursed each month. 
• Disclosure. The position holder may be required to complete a disclosure Scotland check.    

 

COAST, 6th October, 2021  

 


